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Similar to Factors on Presentence 
Reports prepared by Probation 

Officers.

During its November 2020 meeting,          
the Commission elected to 

implement the form on July 1, 2021.
(Five Edits Needed)

2. Added Capture Types of Robberies, 
Etc. 

5. Expanded to Include Types of Degrees

1. Expanded to Include Most  
Weapons

4. Expanded to Include Unemployed 
(Instead of Designating as Missing)

The Form will be included in the 
Commission’s “What’s New” 

seminars, which will be offered in 
virtual and in-person formats. 3. Added Source of Information   

(Including Self Report)

Pretrial Information

Offense Information 
Needed to Complete 
Guidelines

Detailed Defendant 
Information



3

Fiscal 
Year

Common-
wealth’s 
Attorney

Probation 
Officer Missing

Total 
Guidelines 
Submitted

2017 55.7% 42.2% 2.0% 24,896

2018 57.5% 40.4% 2.1% 25,224

2019 55.4% 38.5% 6.1% 26,297

2020 57.3% 32.7% 10.0% 22,021

2021 60.8% 27.2% 12.1% 8,695

Total 56.8% 37.7% 5.5% 107,133

Sentencing Guidelines Submitted to Commission 
by Preparer Type

3Source:  Sentencing Guidelines Data System (downloaded on 02/12/2021)

This Supplemental Case Information Form must be completed by the 
individual preparing the guidelines for the court and included in the 
sentencing guidelines packet submitted for sentencing. If the guidelines 
are prepared using the automated Sentencing Guidelines application 
(called SWIFT), the form can be completed within the automated system.



Input/Feedback from the Department of Corrections
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 On September 22, 2020, the Commission’s Director discussed the Guidelines Supplemental Case 
Information Form with the Deputy Director of the Department of Corrections, A. David Robinson.

 The Commission’s Director provided background information regarding the need for the form.

 The Commission’s Director and the DOC Deputy Director discussed implementation options and possible 
impact on DOC probation officers’ workload.

 DOC’s Deputy Director acknowledged the potential impact on workload and stressed the importance of 
sufficient training for probation officers. (A. David Robinson, Chief of Corrections Operations)

 On March 9, 2021, DOC shared feedback provided by Chief Probation Officers and Regional  
Administrators.



Input/Feedback from the Department of Corrections
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 The form is less detailed than information that is already provided in a PSR. 

 The Commonwealth Attorney’s (CA) Office should complete the form when no PSR is ordered.

 The form requires a record check and an interview of the defendant. The Court should grant the 6-8 week timeframe 
to complete (same as PSR). 

 If no PSR is ordered and the defendant does not cooperate with the interview that is necessary to complete this 
form, how will this affect the outcome of sentencing?

 Will the CA’s office be equipped (staffed) to complete the interview necessary to complete this form? 

 The form should be completed for a sentencing event, not specific cases. If a defendant has pending sentencing  
events in multiple jurisdictions, a single completion of this form should suffice.

FY2019 PSI Completed in 39.8% of the Guidelines Cases (n= 10,472)  
Note: In Federal System – Pre-Sentence Report is Completed in Every Case)

FY 2019 CAs Completed 55.4% - Local Policies Requires POs to Complete All SG for the CAs

No Interview is Required.  Record Check Should Already Be Part of SG Process

No Change to the Guidelines Recommendation;                                                                                                                     
Not Sure How the Court Will Respond to Uncooperative Defendants

No Interview is Required.  Form Requires Information Currently Needed to Accurately Score Guidelines and 
Provide Judge With Pretrial Incarceration or Status Information. Answers for Q 21 May be Provided by Defense. 

The Form is Specific to Each Sentencing Event, Even if the Primary Offense is the Same the Details May Not Be



Input/Feedback from the Department of Corrections

 In question #21, will the expectation be that this information be verified, or will self-report by the defendant be 
acceptable?  Verification takes time.

 The drug questions seem overly broad, as it asks about drug abuse, then lists admitted, family information, 
documented in reports. There could be  discrepancies across these.  Are officers expected to verify information?

 Section J is subjective and should be eliminated. Suggestion: defendant could write a statement to the Court on his 
level of remorse. 

 Will this form replace Sentencing Revocation Guidelines? 

 Concern that the elimination of sentencing guidelines could encourage the Court to ask the opinion of probation 
officers in sentencing, which places the officer in a situation where their recommendation could be called into 
question by both the CA and defense counsel.

 If guidelines are no longer used, disparities may occur. A reason for the creation of sentencing guidelines was 
to eliminate that issue. 
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Self Report is Acceptable & Source of Information is Identified on Form

The Questions are Broad: Can be Self Reported. May Provide Judge With Alternatives that Worked or Failed.              
At Least Trigger a Discussion During Sentencing.

This Factor Was Approved by the VCSC: Accepts Responsibility and/or Remorseful were 
Important in Past Analysis on Sentencing.  This is Likely Self Report. Truly Determined  by the Judge’s Observation.
Note: Added as a Factor on the SG Cover Sheet (Remorse or Substantial Assistance)

No

The Reason for the Form is so the VCSC Can Quickly Respond to 
Changing Sentencing Patterns and Not Pause Guidelines.  Some Judges Want the PO’s Opinion.

Absolutely Agree



Input/Feedback from the Commonwealth’s Attorneys

 The Virginia Association of Commonwealth’s Attorneys (VACA) is currently working with the 
Compensation Board to develop a new staffing standard (or “workload”) formula.

− The formula is used by the Compensation Board to distribute funds to Commonwealth’s 
Attorney Offices.

 The new formula may be based on a time study of prosecutors’ work; however, that time study has 
yet to be completed.

 Completion of the Supplemental Case Information Form could be included as a task in the time 
study.

 Letter sent to the President of VACA on December 3, 2020, responses received March 19, 2021.
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Input/Feedback from the Commonwealth’s Attorneys

 Information being sought is overly broad and burdensome. This is an unfunded mandate. 

 Commonwealth’s attorneys will not know or have access to much of the information requested on 
the form, particularly for question #21.

− Prosecutors cannot speak to the defendant.

− Question #21a-c, regarding substance abuse and mental health issues, is too vague and will be 
unreliable.

− Question #21j, pertaining to “defendant’s response,” will likely be a point of contention 
between prosecution and defense.  Absent a plea agreement, judge should make the finding 
regarding acceptance of responsibility/remorse.

 Source of the bond and pretrial time served will be unknown in nearly every case, particularly 
when the defendant has charges in multiple jurisdictions.
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The Information May Be Viewed As Such, But Needed to Effectively Respond to Criminal Justice Reforms

Self Report is Acceptable for Q21 or Information May Be Provided by Defense

An Unknown Box Can Be Added for Source of Bond.  Pretrial Time is Not Required on This Form. Knowing  
Amount of  Pretrial Time is Required Before Sentencing in Some Newly Amended Statutes (e.g., Probation) 

Answers to Most Questions Are Needed to Accurately Score Sentencing Guidelines 

This is a Known Issue and VCSC Was Advised Defense Would or Could Provide Details

The VCSC Has Departure Reasons to Capture the Judge’s Finding & Added a Factor to the Cover Sheet



Input/Feedback from the Commonwealth’s Attorneys

 Most of the requested information is already available to the judge in some way.

 Many of the questions are already asked on the sentencing guidelines worksheets.

 When there is a plea agreement, there is really no need for the judge to have all of this 
information.  It is only relevant when the judge is making a decision on sentencing.

 Even in a plea agreement, the facts of the case are given to the judge (weapons, injury, value of 
property).

 Prosecutor will not hand the form to the judge until after sentencing because, unless that 
evidence is introduced properly at a sentencing hearing, it’s inappropriate for the judge to rely 
upon it.

− If there’s an agreement on sentencing, no additional evidence will be introduced.

 Data will be incomplete or inaccurate.

 Form should ask how much time was expended to complete the form.
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Not In Every Case. Not Consistently, Not Routinely Available and Not available to VCSC 

Not in Every Case and Not In the Detail Needed to Make Changes to the Sentencing Guidelines 

Even in Plea Agreements the Judge May Need to Make a Sentencing Decision.  A Judge May Reject a Plea. 

Not in Every Case.  See Comments Above

Same Factors as on Pre-Sentence Reports.  Judge Will Normally Ask If Anyone Has Additions or 
Corrections to the Guidelines.  This is a Guidelines Form. 

The Judge Will Need to Confirm the Sentence and Possibly Provide a Departure Reason

Q10-20 Are Needed to Accurately Score Guidelines

Can be Added or Part of the Time Study
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CONSISTENCY
• Provides Same Information to the Court 

for Each Defendant

• Identifies Changing Patterns Needed to 
Respond to and Implement Legislative 
Reforms & Policies

• Encourages a Discussion of the 
Defendant’s Risks and Needs & 
Possible Sentencing Options to 
Address the Identified Issues

• There are Detailed Instructions for 
Answering Each Question




