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Users



SWIFT! An Update

Now Requires Valid Docket Number
(Will Collect All Docket Numbers)

PDFs Removed From Web

(Emergency Versions Available)

Data Now Used By VCSC

(Once a Worksheet is Finalized and
a Paper Copy Submitted) —
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SWIFT! PHASES OF IMPLEMENTATION

SWIFT! to Replicate Paper System with Paper

g | Facilitate Clerks & Judges Move to Electronic Forms

-
Advanced Edit Checks & Online Preparer Assistance

Full Transfer and Use of Electronic Worksheets

SWIFT!2019




SWIFT! PHASES OF IMPLEMENTATION

PILOT SITES

SWIFT! FOCUS GROUP

- Pittsylvania
- Chesapeake
- Montgomery

- Norfolk

No Sighed Agreement for Use of Data

510
23

27

59

650
111
153
775
183
310
199

Alexandria City
Botetourt County
Buchanan County
Fairfax County
Hampton City
Lunenburg County
Prince William County
Salem City

Sussex County
Virginia Beach
York County

SWIFT!2019




47> VIRGINIA
-- CRIMINAL SENTENCING COMMISSION
o

Search Worksheet Logout EEEEEN Logged in as: Kimberly Storni (3967)
[Save]
Sentencing Guidelines « Drug/Schedule 1/l Cover Sheet Sched. Sentencing: [04/23/18

Complete this form ONLY for applicable felonies sentenced on or after July 1, 2017. D

\Offender
Pt T

Suffix: [ ] Dateof Birth: [ || | |mmuayyy

Judicial Circuit: FIPS Code: | 18s]
Gity/Courty.
Sentencing Judge's Name: |:|

The Judge & Clerk Modules Must be Operational
Before Additional Functions are Added to SWIFT!.



\ 2

oe“ Conformed Signature Protocol

OES has adopted the use of a “conformed signature” protocol within many
of its applications that generate documents to be processed within the
judiciary. The Virginia Judiciary Electronic Filing System (VJEFS), the
Digital Appellate Records System (DARS), the Electronic Voucher Payment
g re e l I l e n t S e e e System (EVPS) that is now in pilot, and the District Electronic Filing System
(DEFS) soon to be in pilot all utilize this feature. Additionally, this standard
has been utilized by the Federal Judiciary for many years in their Case
Management/Electronic Case File (CM/ECF) and Public Access to Court
O n H O W tO C a t u re Electronic Records (PACER) systems. A sample produced by EVPS
where the signatures of the vendor (attorney), clerk and judge are all

captured using the conformed signature format, “/S/User Name” are

° ° , included in the presentation.
S I g n a t u re S I n IWI‘ ’ @ The act of signing a document, regardless of the format of the signature,

has served as the standard required to communicate a document's
approval by an individual or institution since the history of human

writing. The conformed signature is a modern industry standard used for
document generation within automated systems utilizing a secure sign on
protocol. Every authorized user of the system is assigned an individual
user name and password, thereby providing a high level of assurance that
the name placed on the document represents the user who was logged into
the system at the time of approval. The conformed signature simply
provides a visual representation of the user's approval on the final
document. This is generally deemed acceptable since there is no need to
ever interrogate the signature on the document as is done today with
traditional signatures, as the act of signing occurs on an automated system
that can be audited to a far greater degree than traditional paper signatory
acts can.

Utilizing the conformed signature format complies with the standards
utilized by OES. This will greatly reduce both the time needed for
development and the ongoing support costs over the life of the SWIFT
application. The Commission staff has indicated there are no concerns
with using this standard, but approval of the members of the Commission is
sought before development starts on the module that provides functionality
for a judge to approve and submit guidelines electronically.

Source: Derek M. Kestner, Project Management Coordinator, Records Management Services
Department of Judicial Services. Office of the Executive Secretary, Supreme Court of Virginia




SWIFT/ JUDGE MODULE: SIGNATURES

Conformed Signature Protocol

e dos< - Industry Standard

Signatures

Secure Sign on Protocol: Username and Password (IP Address)

- Used by Federal Judiciary

- Currently Used by
Supreme Court of Virginia OES

SWIFT!2019




LIST OF ALLOWANCES VESDOR INVOICE NO. .o aesieens, 15252540 e,

Commonwealth of Virginia VENDOR REFERENCE Lo iovsseessssveessmmsas nssssmms s s sessnessns
IMAKIMUM 23 CHARACTERS)
................................... I- 1n{.ﬂ£-l::...h;.l.l-------.-- [ ] {;EI'I{TI]J hiﬂl‘il‘l Emn [ I Tm I'Tl-[ [ ] E—ﬁmiml
: REDACTED I [ ] uvenile & Domestic Relations District Court [ X | Circuit Count
VERTHER F AN, OR SOCTAL STCURITY NUMIER
e e i, PAYEE NAME . e e CERTIFICATE OF ALLOWANMCE FOR PAYMENT
r“wl;: ;_:;,::;f ;;; 1: '.:I' “;.}l;:::; HTI' Having reviewed this account and determined that the form is
P SRR ORESE ALLRREIRRL ovrourmrs e properly completed and the account unpaid, 1 hereby centify this
oount to the Supreme Court of Yirginia fi I
remrrrerrmmmnes SAEMALLEMN, WAL 23050 e rrmreneen i 10 the 5t Court af Virginia for paymen
CITY. STATE. arF S CLAIMS CLERKI 03, 142019
CLERCDEFUTY CLERK NATE
Deferdant’s Mame Case Number Ornginal Code § Charged | Chart of Allowances Code §
TEASLEY, ORIN BARRYMORE CRI300274101 18.1-158 B.01-9
TralService Date: 081872018 Speafycaseiype: X Adult  Juvemile | For disingt count felomy, was casecortificd? _ Yes Mo
For adult cnmanal and prvemibe delinguency cises, specily offense 1ype or equivalent: For other juvenile ol cases, specify type of
Mudemcamye _ Felooy (Class 1) _ Feloay (Class 2} Feloay (Class 3-6) O representation and clicnt: GAlL-J
Felony (unclass., punish, by more than 10 ws.) _ Felony (unclass, punish. by 20 wrs, or less) Appeal from Juvenile coun? . Yes Mo

Dupesiion: _ Gwliy'Dehing, Kot Gualey'Not Deling, X Molle Pros. __ DeferDhsmiss

ltemnize expenses (include receipt for any over 520):

Calculate total time spent for change: Fee amount claimed {nol 1o exceed cap): S T,
In Consrt timie: 10 Hrz,  Mins 750.00 Total expenses:
Ot of Courntime:  Hres, . MinS Waiver amount roqueste
Total:§ TS0, Tatal amount cla

msed ___ Other

ri Use Only — Amount Allow ecd:
Fee amount: § TE0.00
Expenses: S
‘aver amoudit; 5
Total: § TR0 (M)

D fendant e Mame | Caea Mwrribser i Charecd LEhart af Ao ances ©odde 5



Felony (unclass, punash, by more than 20 ws) -
Disposition: _ Guiltw/Deling. Nt Emltg.. . k. Pros. _ DeferDvsmiss

Fjﬂ of less) Appeal from juvenile coun? _ Yes  No

_ Dusmissed _ Other

ltamize expenses (include receipt for any over S20

Court Use Only — Amount Allowed:

Calculate total time spent for charpe: nmot 1o exceed capk 3 Fee amount: §
InCourttime: _ His. M Total expenses: 5 es: §
Onit of Court time: ___ Hrs. Waiver amount requested: 3 Waiver amwunt: 5
Tatal amount claimed: 5 Total: S
Defendant’s Rame Original Code § Charged | Chart of Allowancoes Code §
TralService Dare: Specily case type:  Adult  Juvemale | For disinet count felomy, was case corified? _ Yes _ Mo
For adult cnmanal and pvemile delinquency cases, spoaify offense type or cquivalent: For pdher juvenile ot cascs, speci fy hype of
Misdemeanor _ Felonv (Class 1) __ Felony (Class 21 __ Felony {Class 3-6) R representation and client:
_ Felony (unclass., punish. by more than 20 ws.) _ Felony (unclass., punish. by 20 yrs. or less) Appeal from juvenile coun? _ Yes _ Mo
Dispesition: _ Guiliv/Deling. _ Not GuiltyNot Deling. _ Nolle Pros. _ DeferThsmiss _ Dismissed _ Other
ltomuze expenses (inchade reccipt for any over 520): Court Use Only = Amount Allowed:
Calculate total time spent for charge: Fee amount ¢laimed (not 1o cxceed capk § Foe amount: S
In Conart timse: ~ Hrs,  Min. § Tolal expenses: 5 . Expenses: 5
Outof Conrt ime: . Hrs. . Min, § Waiver amount requested: 3 Waiver amount: $
Total: § Total amount claimed: 3 Total: 5
I certify that the above claim for fees and'or cxpenses is true and accurate and that no compensation for AMOUNT
the time or senvices set forth has previoasly been received. '
: . _ CERTIFIED
I was sppointed and served as co-counsel 1n the above cases, FOR
i e R T 13831 PAYMENT S___ 750.00
VENDOE S SIGNATURE BATL WAl MEMIEE SUMIE R

I have reviewed the forepoing informat
5."-1] TH E'JL Dﬂ E |

NAMEL 'I:I'I' J'LI:II:I II'FIJ"'I-TI'.I:I'I




SWIFT! JUDGE MODULE: SIGNATURES

Concerns About Conformed Signature Protocol?

May Development Move Forward
with the Proposed Protocol? |

Developers Request a Formal
Vote.

ZAONRS
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INTRODUCTION TO SENTENCING GUIDELINES '

{6 Hours - Approved for 6 CLE & VIDC Re-certification)

The introduction seminar is designed for the attorney or criminal justice professional who is new to Virginia's
Sentencing Guidelines. The seminar will begin with general background information and progress to detailed
information on scering each of the guidelines factors to include changes beginning July 1, 2018. Register by

completing the form and submit to the Commission,

Cost $125.00 (Paralegals $62.50). Purchase manual

separately. (Fee waived for Judges, CAs, Public Defenders, P&P and staff. Limited fee waivers are available for

attorneys) Same content ds in previous years.

MARCH 13 - FAIRFAX
Fairfax County Government Centfer
O 9:30-5:00 (#673)

MARCH 21 - PORTSMOUTH
Department of Social Services

O 9:30-5:00 (#674)

APRIL 5 - HENRICO
Henrico Police and Fire Training Center

U 9:30-5:00 (#675)

APRIL19 - BLACKSBURG
Backsburg Community Center

O 9:30-3:00 (#676)

APRIL 26 - CHARLOTTESVILLE
Piedmont Virginia Community College

O 9:30-5:00 (#677)

SEPTEMBER 12 - PORTSMOUTH
Department of Social Services

0O 9:30-5:00 (#691)

OCTOBER 1 - ABINGDON
Southwest VA Higher Education Center
O 9:30-500 (#699)

OCTOBER 8 - HENRICO
Henrico Police and Fire Training Center
O 9:30-500 (#700)

OCTOBER 15 - WEYERS CAVE
Blue Ridge Community College
0 9:30-5:00 (#701)

OCTOBER 16 - LYNCHBURG
Central Virginia Community College

O 9:30-5:00 (#702)

DECEMBER 3 - ROANOKE
Roancke Higher Education Center

O 9:30-5:00 (#703)

DECEMBER 5 - FAIRFAX
Fairfax County Government Center

QO 9:30-5:00 (#704)

DECEMBER 10 - CHESTERFIELD
Workforce Alliance

O 9:30-5:00 (#705)

DECEMBER 11 - VIRGINIA BEACH
To Be Determined

O 9:30-5:00 (#706)

DECEMBER 13 - FREDERICKSBURG
Germanna Community College

O 9:30-5:00 (#708)

ADVANCED SENTENCING
GUIDELINES & ETHICS

(5 Hrs=-Approved 5 CLE, 1 Ethics & VIDC Re-certification)
The evaluation course is designed for the experienced user
of Virginia's Sentencing Guidelines. Attendees will complete
a knowledge and skills exercise that will determine the top-
ics covered in this seminar. Attendees will participate in o
discussion-oriented workshop addressing common errors and
complex scoring issues. Ethics Council with the Virginia State
Bar will lead the discussion and answer questions related to
ethical respensibilities relating to the Sentencing Guidelines.
Cost $100.00 for 5 hours seminar (Paralegals $50.00) (Fee
waived for Judges, Comm. Attorneys, P&F, Public Defenders
& Staff. Limited fee waivers are available for attorneys)
Same content as in previous years.

SEPTEMBER 13 - CHESTERFIELD
Workforce Alliance

0O 9:30-4:00 (#692)

SEPTEMBER 16 - WARRENTON
Department of Social Services

O 9:30-4:00 (#693)

SEPTEMBER 19 - WINCHESTER
Frederick County Public Safety Bldg.
O 9:30-4:00 (#694)

SEPTEMBER 23 - WYTHEVILLE
Wytheville Community College
O $:30-4:00 (#695)

SEPTEMBER 24 - MARTINSVILLE
Piedmont Regional Criminal Justice Center
O 6:30-4:00 (#6906)

SEPTEMBER 25 - HAMPTON
Thomas Nelson Community College
O 9:30-4:00 (#697)

SEPTEMBER 26 - PORTSMOUTH
Department of Social Services
O 9:30-4:00 (#698)




UNDERSTANDING RAP SHEETS,
AUTOMATION and SWIFT!

{3 Hours - Approved for 3 CLE & VIDC Re-ceriification)
The understanding rap sheets and automation seminar is
desighed for the attorney or criminal justice professional
who prepares or uses Virginia's Sentencing Guidelines,
This seminar will review how to interpret and apply
convictions on Identity History Summaries “Rap Sheets” to
Virginia's Sentencing Guidelines. Participants will com-
plete exercises on reading out-of-state criminal histories
and scoring the offenses on the appropriate sentenc-

ing guidelines. Participants will also review how to use
SWIFTI.  Cost $50.00 (Paralegals $25.00), Purchase
manual separately. (Fee waived for Judges, Comm. Attor-
neys, P&P, Public Defenders & Staff. Limited fee waivers
are available for attorneys)

MAY 6 - CHESAPEAKE

Chesapecke Central Library
U 1:00-4:00 (#678)

MAY 7 - VIRGINIA BEACH
To Be Determined

O 9:00-12:00 (#&679) O 1:00-4:00 (#680)
MAY 8 - WARSAW

To Be Determined

O 1:00-4:00 (#681)

JUNE 11 - FAIRFAX
Fairfax County Government Center

0O 9:00-12:00 (#682) 0O 1:00-4:00 (#683)

JUNE 13 - CULPEPER
Public Safety Center
U 9:00-12:00 (#685) U 1:00-4:00 (#686)
JUNE 21 - RADFORD
Public Safety Center
O 9:00-12:00 (#687) U 1:00-4:00 (#488)
JUNE 25 - HENRICO

Henrico Police and Fire Training Center

0O 9:00-12:00 (#689) O 1:00-4:00 (#690)

APPLY FOR A
SWIFT! ACCOUNT

SWIFT! is a system that is
cohhected to existing court data.,
This data is used to populate
fields on the sentencing guidelines form. In the future,
this connection will allow sentencing guidelines prepar-
ers to electronically share copies of guidelines with one
another and to submit the final guidelines to the sentenc-
ing courts. Even then, the system can generate paper
copies for jurisdictions that require paper.

Existing technology will still allow preparers to modify
the worksheets up until the court accepts the electrenic copy.

The system will calculate the guidelines recommenda-
tions and populate the coversheet every time the final
scores dre modified.

In the future, the system will assist users in preparing the
sentencing guidelines as it checks for common errors on

the worksheets. In all cases, the preparer will make the
final call on how o factor is scored.

This is the beginning of the automation process.

SWIFT! is the only way to complete sentencing guide-
lines and to print paper copies of the worksheets.

NAME:

EMAIL:

OFFICE:

BAR NUMBER:

ORDER FORM FOR
MANUAL AND SEMINARS

Clear Form

O s A Ms. A mrs. A

Name:

Address: (street address for UPS delivery)

City:

State: Zip:
Phone: [ ) Cell{ )
Fax: )

E-Mail:

22nd (2019) Edition is Not Available for Purchase
[ Update from an Earlier Edition... s $80.00

O Complete Manual with Binder & Tabs.emmns $155.00

U Introduction to Guidelines .Seminar # .$125.00
1 Advanced & Ethics..uun..... Seminar # ..$100.00
U Rap Sheets/Automation....Seminar # .$ 50.00

TOTAL ENCLOSED: $

Sentencing Guidelines Manual is required for all seminars

® Mail your registration form to:

PRIMARY COURT:

Virginia Criminal Sentencing Commission )
Register for a SWIFT account online, 100 N. 9th Street - 5th Floor, Richmond, VA 23219
dick link below. Make Checks Payable to the Treasurer of Virginia
Fee waived for Judges, Commonwealth Attorneys, P&P,
http: /fwww.vcsc.virginia.gov/swift. html Public Defenders & Staff). Special pricing for paralegals.
or email SWIFT@vacourts.gov
Redqi : ‘ S ® CALL 804.225.4398 ® FAX to 804.786.3934
egister for seminars online, click link below.
htip: //www.vesc.virginia.gov /training.html ® TEXT fo 804.393.9588




Understanding Rap Sheets & SWIFT!
12 Seminars in 7 Locations

SYLVANIA HALIFAX

O



http://www.google.com/url?sa=i&rct=j&q=map+of+virginia&source=images&cd=&cad=rja&docid=rSxMsTE1uhdrvM&tbnid=8ktUI6am1HLVvM:&ved=0CAUQjRw&url=http://www.yellowmaps.com/map/virginia-free-map-368.htm&ei=vCE2UYarGKrk0QGG9YGoCg&bvm=bv.43148975,d.dmQ&psig=AFQjCNEfdByhaGoWmgP3CyOJFZBbG2X8rw&ust=1362588454656080

Other Training

- On-Site Training (Staffing Issues, Guidelines Issues & Encouragement)

_swirrr - Yol

- What’s New 2019 — Online & You{{l)
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